
 1 

            
 

JAMES CITY COUNTY, VIRGINIA 
INVITATION FOR BIDS 
09-0102 
 

Title: DEMOLITION AND CLEARANCE OF STRUCTURE LOCATED 
AT 2809 DURFEY’S MILL, WILLIAMSBURG VA  23185 

  
Issue Date:     June 26, 2009 
 
Pre-Bid Conference& Site Visit:   
   Monday, July 6, 2009, 10:00 am 
   2809 Durfey’s Mill  
   Williamsburg, VA 

 
Due Date: Friday, July 17, 2009, 2PM, local time at the Purchasing 

Office (See address above) 
 
Submit:  Originals of the following: 

   

Attachment B--Bid Form 
 
 Attachment C--Debarment Certification Form 
 
 Attachment D--Non-Collusion Affidavit 

 

 
Inquiries:  Kitty Hall,  
   Buyer I, phone (757) 253-6646 

 
 

This public body does not discriminate against faith-based organizations. 
 

James City County Purchasing Office 
101-F Mounts Bay Road, Ste. 300 

Williamsburg, VA  23185 
Phone: (757) 253-6646 

Fax: (757) 253-6753 
Email: khall@james-city.va.us 

http://www.jccegov.com/purchasing/index.html 
 

 
 

mailto:khall@james-city.va.us
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JAMES CITY COUNTY 

INVITATION FOR BIDS 09-0102 

 DEMOLITION AND CLEARANCE AT 2809 DURFEY’S MILL 

 

I. COMPETITION INTENDED 

 

It is James City County’s intent that this Invitation for Bids (IFB) for demolition and 

clearance of the structure located at 2809 Durfey’s Mill, Williamsburg VA  23185 

permits competition.  It shall be the bidder’s responsibility to advise the James City 

County Purchasing Director in writing if any language, requirement, specification, etc. or 

any combination thereof, inadvertently restricts or limits the requirements stated in this 

IFB to a single source.  The Purchasing Director must receive such notification not later 

than five (5) days prior to the date set for acceptance of bids. 

 

Pre-bid conference and site visit shall be conducted at 10:00 a.m. on July 6, 2009, at the 

job site, located at 2809 Durfey’s Mill, Williamsburg VA  23185. 

 

Bid Forms shall be received in the James City County Purchasing Office, 101-F Mounts 

Bay Road, Suite 300, Williamsburg, Virginia 23185 on July 17, 2009, 2:00 p.m., local 

prevailing time.  It is the responsibility of each firm to deliver its Bid to the County prior 

to the time set for receipt, regardless of what medium is used to deliver it, whether by 

mail or otherwise.  PLEASE TAKE SPECIAL NOTE OF THE RECEIVING 

ADDRESS.  No Bid shall be considered if it arrives after the time set for receipt. 

 

II. PURPOSE 

 

The purpose of this Invitation for Bids (IFB) is to establish a contract with a qualified and 

experienced firm to demolish and clear a house structure located at 2809 Durfey’s Mill, 

Williamsburg VA  23185. The term ―Owner‖ as used in this solicitation means James 

City County.  The term ―contractor‖ as used in this solicitation means the lowest 

responsive and responsible bidder that enters into a contract with the Owner for the work 

as specified in this solicitation. 

 

III. SCOPE OF WORK 

 

See Attachment A, Scope of Work  

 

IV. CONTRACTOR MINIMUM QUALIFICATIONS  

 

Any bidder wishing to submit a bid and be considered for this solicitation shall be 

properly licensed by the Commonwealth of Virginia for providing these services.  
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V. PRE-BID MEETING 

 

A NON-MANDATORY Pre-Bid Conference will be held at 10:00 am on July 6, 2009 at 

the job location; 2809 Durfey’s Mill, Williamsburg VA  23185, at which time 

Prospective Bidders may discuss the project with the representatives of the Owner. 

 

VI. FAMILIARITY WITH PROPOSED WORK 

 

It is the responsibility of the bidder to completely satisfy itself as to the exact nature and 

location(s) of the proposed work, the area(s) to be cleaned and the extent and quality of 

the work and services required by the Invitation for Bids (IFB).  Failure to do so will not 

relieve the successful bidder of their obligation to carry out the provisions of the contract. 

 

VIII. TIME 

 
The successful bidder shall commence Work as stated in the Notice to Proceed and shall  

complete all Work within thirty (30) days of the date fixed in the Notice to Proceed. 

 

IX. SUBMITTALS 

 

Bidders shall submit the following items: 

 

Attachment B--Bid Form 

 

Attachment C—Debarment Certification 

 

Attachment D--Non-Collusion Affidavit 

 

 

X. GENERAL TERMS AND CONDITIONS 

 

See Attachment E.  

 

XI. SPECIAL TERMS AND CONDITIONS  

 

See Attachment F. 

 

XII. CONTRACTUAL AGREEMENT 

 

The Bid Form and the terms and conditions contained herein will be incorporated into the 

contract along with the IFB, any addenda and modifications thereto.   

 

XIII. AWARD AND EXECUTION OF AGREEMENT 

  

 A. Award.  The total base bid shall be used to determine the lowest responsive 

 and responsible bidder.  Unless all bids are canceled or rejected, the Owner 

 reserves the right granted by Section 2.2 – 4318 of the Code of Virginia to 



 3 

 negotiate with the lowest responsible, responsive Bidder to obtain a Contract price 

 within the funds budgeted for the construction project.  Negotiations with the 

 lowest Bidder may include both modification of the bid price and the Scope of 

 Work/Specifications to be performed. 
 

 A Notice of Award will be issued by the Owner, or the bids will be rejected as 

 soon as reasonably possible, but no later than 90 Days after the date of the 

 opening of the Bid. The Notice of Award shall be posted on the bulletin board for 

 public notices in the Purchasing Office.   

 

B. Signing of Agreement. When the Owner gives a Notice of Award to the 

successful bidder, it will be accompanied by 2 original copies of the Agreement, 

with all other written Contract Documents attached.  Within 10 Days thereafter 

the bidder shall sign and deliver the required number of copies of the Agreement 

and attached documents to the Owner with the required Bonds and Certificate of 

Insurance.  Within 30 Days thereafter the Owner shall deliver one fully signed 

copy to the bidder.  If the successful bidder fails to execute the Agreement within 

the time specified, the Owner, at its discretion, may award the Work to the second 

successful bidder, or reject all bids. 

 



ATTACHMENT A 

09-0102 

DEMOLITION AND CLEARANCE OF STRUCTURE LOCATED AT 

2809 DURFEY’S MILL, WILLIAMSBURG VA  23185 

 

 
Scope of Work:   

 

 Disconnect and cap off all electrical and plumbing services and demolish 

entire house to below grade (including porches, attachments and all 

footings).   

 Remove all debris to a legal landfill as required by EPA and local 

regulations.   

 Immediately communicate the discovery of hazardous materials to the 

Office of Housing and Community Development.   

 For each class of demolition material, the contractor shall provide 

certification that the building components have been disposed of in 

accordance with local, state, and federal requirements for permanent 

disposal.   

 Rake yard clean, including nails and glass, and grade and seed disturbed 

area.  

 Contractor shall provide all necessary materials, labor, tools, equipment, 

supervision, supplies, and other items needed or required to safely execute 

and perform all work in accordance with the scope, code requirements and 

any addenda contained in the scope of this request.  

 

 Work must be completed within 30 days of the issuance of the Notice to 

Proceed. 

 

 *Work must meet local code requirements including, but not limited to 

permits and inspections.  Contractors must provide current Contractor’s 

License Number and Certificate of Insurance before contract is 

awarded. 

 

 

 

 



ATTACHMENT B 

BID FORM 

INVITATION FOR BIDS 09-0102 

DEMOLITION AND CLEARANCE OF STRUCTURE LOCATED AT 

2809 DURFEY’S MILL, WILLIAMSBURG VA  23185 

 

TO: Purchasing Director, James City County  

 101-F Mounts Bay Road, Suite 300 

 Williamsburg, VA  23185 

 

FROM:  (Name of Contractor) 

 

  (Address) 

 

 _____________________________________________ (Telephone/Fax) 

 

  (E-mail Address) 

    

FOR: Invitation for Bids 09-0102; 

  

DEMOLITION AND CLEARANCE OF STRUCTURE LOCATED AT 

2809 DURFEY’S MILL, WILLIAMSBURG VA  23185 

   

The undersigned hereby proposes to furnish all labor, equipment, supervision and materials 

necessary to perform and complete the following items of work in accordance with this 

Invitation for Bids and all of the Contract Documents.   

 

 

                                      

                                                                  

Total Base Bid $______________________________________________ 

 

 
Total Base Bid In Words:________________________________________________ 

 

The Undersigned Agrees: 

A. To uphold the Bid for 90 days after submitting their Bid 

B. To execute the work, if awarded a Purchase Order on the basis of this Bid. 

 

The undersigned certifies that he (they) are the only person(s) interested in this Bid and that it is 

made without connection with other persons submitting a Bid on the same scope of services; that 

the Bid is fair and made without collusion, fraud, or reservation; that no official or employee of 

James City County or the James City Service Authority is directly or indirectly interested in said 

bid or any portion thereof. 

 

My signature on this solicitation constitutes certification that I or my designated representative 

am aware of the conditions under which the work must be accomplished.  Claims resulting from 

failure to ascertain the conditions under which the work must be accomplished will not be 

considered by the Owner. By my signature on this solicitation, I certify that this firm/individual 

is authorized to contract on behalf of the firm named below, meets all safety requirements and is 

properly licensed for providing the goods/services specified. 
 



BID FORM—page 2 

 

Legal Name of Person, Persons, or Corporation_______________________________________ 

 

 By:     ____________________________________________Date:   ____________ 

 

Print 

Name:___________________________________Title:________________________________ 
 
 

License#_____________________________________Type:____________________________ 

 

Address:_____________________________________________________________________ 

 

City/State/Zip:_________________________________________________________________ 

 

Telephone:___________________________________FAX:____________________________  

 

Email Address:________________________________________________________________ 

 

Federal Tax ID:________________________________________________________________ 

 

Acknowledge Addendums:  #1___________,  #2___________, #3___________ 
 

 

 

 

 

 

 

 

 
 



ATTACHMENT C 
 

CERTIFICATION REGARDING DEBARMENT 
 
 

 

This is to certify that this person/firm/corporation is not now barred from bidding on 

Projects by any agency of the Commonwealth of Virginia or the United States of 

America, and that this person/firm/corporation is not a part of any firm/corporation that is 

now barred from bidding on contracts by any agency of the Commonwealth of Virginia 

or the United States of America. 

           

 

      _________________________________ 

      Name of Official 

 

      _________________________________ 

      Title 

 

      _________________________________ 

      Firm or Corporation 

 

      _________________________________ 

      Date 

 

 

        

      
 

 



ATTACHMENT D 
 

NON COLLUSION AFFIDAVIT 
  
 
James City County, Virginia project: IFB 09-0102; Demolition and Clearance of Structure Located at 
2809 Durfey’s Mill, Williamsburg VA  23185        
                      
        Date:_____________    
 
COMMONWEALTH OF VIRGINIA 
(City/County) 
 
  This day personally appeared before the undersigned, a Notary Public in and for the City/County 
and State aforesaid, 
 

 
_____________________________________ who having been first duly sworn according to law, did 
depose and aver as follows: 

 
 (a)       That he/she is___________________________________________________________  

(Owner, Partner, President, etc.) 
 
    of   

_______________________________________________________________                                                                                                                                                                                
   (insert name of Bidder) 

 
             (b) That he/she is personally familiar with the bid ______________________________                                                                   
   submitted in connection with the above captioned Owner’s project. 
 
             (c) That said Bid was formulated and submitted in good faith as the true Bid of                   
said Bidder. 
 

1. In preparation and submission of this Bid, the Bidder did not either directly or 
indirectly, enter into any combination or agreement with any person, firm or 
corporation or enter into any agreement, participate in any collusion, or otherwise 
take any action in the restraint of free, competitive bidding in violation of the 
Sherman act (15 U.S.C. Section 1) or sections 59.1-9.1 through 59.1-9.17 or 
sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia. 

 
2.   The undersigned Bidder hereby certifies that neither this Bid nor any claim 

resulting therefrom, is the result of, or affected by, any act of collusion with, or 
any act of another person or persons, firm or corporation engaged in the same 
line of business or commerce; and that no person acting for or employed by the 
Owner has any personal interest in this Bid. 

 
3.        The undersigned hereby further agrees that upon request of the Owner, the records 

and books pertaining to this Bid will be voluntarily supplied, furnished, and 
released to the Owner. 

 
4.          The undersigned hereby further certifies that the Bidder has not knowingly 

falsified, concealed, misled, or covered up by any trick, scheme, or device a 
material fact in connection with this bid.  The undersigned also certifies that the 
Bidder has not made any false, fictitious or fraudulent statements or 



representations or made or used any false writing or documents knowing the 
same to contain any false, fictitious or fraudulent statement or entry in 
connection with this Bid. 

 
5.         The undersigned further agrees that the Bidder will comply with section 2.2-4374 

of the Code of Virginia, 1950, as amended, and has not bought or purchased any 
equipment from any person employed by the Owner as an independent contractor 
to furnish architectural or engineering services for this Project, nor from any 
partnership, association or corporation in which such architect or engineer has a 
pecuniary interest. 

 
6.     The undersigned further agrees to require all subcontractors, consultants, 

subconsultants, or any other persons, corporations, or legal entities providing or 
furnishing labor, material, equipment or work related to this project to execute 
this anti-collusion statement as a condition of payment.  This paragraph is 
expressly limited to those in a direct contractual relationship with the 
undersigned of over $10,000 except those persons whose only direct contractual 
agreement with the undersigned is an employment contract. 

 
7.         All Covenants and Agreements made by the Contractor are made by it on behalf 

of the Contractor and its successors, personal representatives and assigns, the 
same as if they had been specifically named in each instance. 

 
 

And further this deponent saith not.                  
   
        
 Subscribed and sworn to before me this day of                          , 20___      
 
              My commission expires:                                                               , 20         
 
     
     ______________________________________                                                                                                                                                             
         Notary Public 
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JAMES CITY COUNTY 

 

 

ATTACHMENT E--GENERAL TERMS &CONDITIONS and INSTRUCTIONS TO BIDDERS 

 

Vendor.  These CONDITIONS AND INSTRUCTIONS TO BIDDERS shall be binding on all bidders or offerors and are incorporated 

by reference in all contracts resulting from any written Request for Quotes, Invitation to Bid or Request for Proposals issued, 

collectively the (“Request”), to which they are attached.  Use of the term “bid” in these General Terms & Conditions and Instructions 

to Bidders is not intended to be restricted to an Invitation to Bid and shall also affect written Request for Quotes, Invitation to Bid or 

Request for Proposals.    The Purchasing Office is responsible for the purchasing activity of James City County, a political subdivision 

of the Commonwealth of Virginia, and the James City Service Authority, herein referred to collectively as “James City County” or 

“County”. Bidder/Offeror or their authorized representatives are expected to inform themselves fully as to the conditions, 

requirements, and specifications before submitting bids/proposals: failure to do so will be at the bidder’s/offeror’s own risk and except 

as provided by law, relief cannot be secured on the plea of error. 

 

Subject to all Federal, State and local laws, policies, resolutions, regulations, rules, limitations and legislation including the County 

Purchasing Policy and the County Purchasing Manual, bids/proposals on all solicitations issued by the Purchasing Office will bind 

bidders/ offerors to applicable conditions and requirements herein set forth unless otherwise specified in the solicitation. 

 

Cooperative Purchasing--James City County issues this solicitation in accordance with Section 2.2-4304 of the Virginia Public 

Procurement Act and Chapter 1, Section 5 of the James City County Purchasing Policy, and on behalf of the members of the 

Southeastern Virginia Governmental Purchasing Cooperative (SVGPC), as well as other public bodies, governmental jurisdictions and 

school divisions. 

 

Bidders/Offerors are advised that all resultant contracts will be extended, with the authorization of the bidder/offeror, to other public 

bodies, governmental jurisdictions and school divisions as may be interested. Should other entities decide to use the final contract, the 

contractor shall deal directly with that jurisdiction or political subdivision concerning the placement of orders, issuance of the 

purchase orders, contractual disputes, invoicing and payments. James City County acts only as the “Contracting Agent” for these 

jurisdictions and political subdivisions. Failure to extend a contract to any jurisdiction will have no effect on consideration of your bid 

or offer.  

 

It is the responsibility of the contractor to notify the public bodies, jurisdictions and political subdivisions of the availability of the 

contract.  

 

Each participating public body, jurisdiction and political subdivisions has the option of executing a separate contract with the 

contractor. Such contracts may contain general terms and conditions unique to those jurisdictions and political subdivisions. If, when 

preparing such a contract, the general terms and conditions of a jurisdiction are unacceptable to the contractor, the contractor may 

withdraw its extension of the award to that jurisdiction.  

 

James City County shall not be held liable for any costs or damages incurred by another public body or jurisdiction as a result of any 

award extended to that public body, jurisdiction or political subdivision by the contractor.  

 

SVGPC members reserve the right to make awards to the lowest responsive and responsible offeror during the contract term.  SVGPC 

members not explicitly named in the IFB are not obligated to participate, nor is the successful offeror obligated to contract with other 

SVGPC members.  

 

City of Chesapeake Newport News Public Schools 

City of Hampton      Williamsburg/James City County Public Schools 

City of Newport News    York County Public Schools 

City of Norfolk     Christopher Newport University 

City of Portsmouth    College of William & Mary 

City of Virginia Beach  Norfolk State University 

City of Williamsburg Tidewater Community College 

County of Gloucester Jamestown/Yorktown Foundation 

County of James City Southeastern Public Service Authority 

County of King William    County of York 

Thomas Nelson Community College  Portsmouth Redevelopment & Housing 

Newport News Redevelopment & Housing  CAS Norfolk Regional Office 

DDS Tidewater Regional Office  
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Revised 7/19/05 

 
1. AUTHORITY AND COOPERATIVE PURCHASING-The County 

Purchasing Director has the sole responsibility and authority for 
negotiating, placing and when necessary modifying every 
solicitation, contract and purchase order issued by James City 
County.  In the discharge of these responsibilities, the County 
Purchasing Director may be assisted by assigned buyers.  Unless 
specifically delegated by the County Purchasing Director, no other 
County officer or employee is authorized to order supplies or 
services, enter into purchase negotiations or contracts, or in any 
way obligate the government of the County of James City for an 
indebtedness.  Any purchase order or contract made which is 
contrary to these provisions and authorities shall be of no effect 
and void and the County shall not be bound thereby. 

 
2. COMPETITION INTENDED:  It is the County’s intent that this 

solicitation permit competition.  It shall be the Bidder’s/Offeror’s 
responsibility to advise the Purchasing Director in writing if any 
language, requirement, specification, etc., or any combination 
thereof, stifles competition or inadvertently restricts or limits the 
requirements stated in this solicitation to a single source.  The 
Purchasing Director must receive such notification not later than 
five (5) business days prior to the deadline set for acceptance of 
the bids/proposals. 

 
CONDITIONS OF BIDDING 

 
3. CLARIFICATION OF TERMS - If any Bidder/Offeror has 

questions about the specifications or other solicitation documents, 
the prospective Bidder/ Offeror should contact the buyer whose 
name appears on the face of the solicitation no later than five (5) 
business days prior to the date set for the opening of bids or 
receipt of proposals.  Any revisions to the solicitation will be made 
only by addendum issued by the buyer.  Notifications regarding 
specifications may not be considered if received in less than five 
(5) business days of the date set for opening of bids/receipt of 
proposals.  

 
4. USE OF COUNTY FORM AND TERMS AND CONDITIONS: 

Failure to submit a solicitation on the official James City County 
form provided for that purpose or unauthorized modification of or 
additions to any portion of the solicitation documents may be a 
cause for rejection of the bid/proposal if the price, quality, 
quantity, delivery, necessary assurances, performance of the 
contract and other factors deemed important to the solicitation will 
be affected. James City County reserves the right to decide, on a 
case-by-case basis, in its sole discretion, whether to reject any 
bid or proposal which has been modified.  The County shall not 
be responsible for any errors or omissions of the bidder/proposer.  
The solicitation shall be signed by a representative authorized to 
legally bind the firm.  By signing the solicitation, the bidder/offeror 
agrees to the terms and conditions of the solicitation and certifies 
that they have inspected the job site(s) and are aware of the 
conditions under which the work must be accomplished.  Claims, 
as a result of failure to inspect the job site, shall not be considered 
by the County. 

 
5. LATE BIDS/PROPOSALS & MODIFICATION OF BIDS/ 

PROPOSALS:  
 

Any bid/proposal/modification received at the office designated in 
the solicitation after the exact time specified for receipt of the 
bid/proposal/modification is considered a late bid/proposal/ 
modification. 
 
James City County is not responsible for delays in the delivery of 
the mail by the U.S. Postal Service, private carriers or the inter-
office mail system.  It is the sole responsibility of the 
Bidder/Offeror to ensure their bid/proposal reaches the 
Purchasing Office by the designated date and hour. 
 
a. The official time used in the receipt of bids/ proposals is that 

time stamped by the automatic time stamp machine in the 
Purchasing Office.  Date/time stamps marked after the 
designated time of receipt will be rejected. 

 
b. Late bids/proposals/modifications will be returned to the 

Bidder/Offeror UNOPENED, if solicitation number, 
acceptance date and Bidder/Offeror’s return address is 
shown on the container. 

 
c. If the County closes its offices due to inclement weather 

scheduled bid openings or receipt of proposals will be 
extended to the next business day, same time.   

 
d. Vendors may modify their bids prior to the date and time 

specified for the bid opening.  Facsimile modification of bids 
shall not be accepted unless the solicitation allowed such 
submission. 

 
6. WITHDRAWAL OF BIDS/PROPOSALS: 

 
A bidder/offeror for a contract other than for public construction 
may request withdrawal of his or her bid/proposal under the 
following circumstances: 
 
a. Bids/Proposals may be withdrawn on written request from 

the Bidder/offeror received at the address shown in the 
solicitation prior to the time of acceptance. 

 
b. Requests for withdrawal of bids/proposals after opening of 

such bids/proposals but prior to award shall be transmitted to 
the County Purchasing Director, in writing, accompanied by 
full documentation supporting the request.  If the request is 
based on a claim of error, documentation must show the 
basis of the error.  Such documentation may take the form of 
supplier quotations, vendor work sheets, etc.  If bid bonds 
were tendered with the bid, the County may exercise its right 
of collection. 

 
c. Bids/proposals shall not be withdrawn after award of a 

contract or issuance of a purchase order.  No plea or claim 
of mistake in a solicitation or resulting contract or purchase 
order shall be available as a defense in any legal proceeding 
brought upon a contract or purchase order awarded to a 
bidder/offeror as a result of the breach or nonperformance of 
such contract or purchase order. 

 
No Bid/Proposal may be withdrawn under this paragraph when 
the result would be the awarding of the contract on another 
Bid/Proposal of the same bidder/offeror or of another 
bidder/offeror in which the ownership of the withdrawing 
bidder/offeror is more than five percent.  In the case of Invitation 
for Bids, if a bid is withdrawn under the authority of this 
paragraph, the lowest remaining bid shall be deemed to be the 
low bid.  No bidder/offeror who is permitted to withdraw a 
bid/proposal shall, for compensation, supply any material or labor 
to or perform any subcontract or other work agreement for the 
person or firm to whom the contract is awarded or otherwise 
benefit, directly or indirectly, from the performance of the project 
for which the withdrawn bid/proposal was submitted.  
 

7. ERRORS IN BIDS/PROPOSALS – When an error is made in 
extending total prices, the unit bid price will govern.  Erasures in 
bids/proposals must be initialed by the bidder/offeror.  
Carelessness in quoting prices, or in preparation of bid/proposal 
otherwise, will not relieve the Bidder/Offeror of his responsibilities 
to provide the good or service.  Bidders/Offerors are cautioned to 
recheck their bids/proposals for possible errors.  Errors 
discovered after public opening cannot be corrected and the 
bidder will be required to perform if his or her bid is accepted. 

 
8. IDENTIFICATION OF BID/PROPOSAL ENVELOPE:  The signed 

bid/proposal and requested copies should be returned in a 
separate envelope or package, sealed and identified with the 
following information: 
 
ADDRESSED AS INDICATED ON PAGE 1 
IFB/RFP NUMBER 
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TITLE 
BID/PROPOSAL DUE DATE AND TIME 
VENDOR NAME AND COMPLETE MAILING ADDRESS 
(RETURN ADDRESS) 

 
If a bid/proposal is not addressed with the information as shown 
above, the Bidder/Offeror takes the risk that the envelope may be 
inadvertently opened and the information compromised, which 
may cause the bid/proposal to be disqualified.  Bids/Proposals 
may be hand delivered to the designated location in the office 
issuing the solicitation.  No other correspondence or other 
proposals should be placed in the envelope.  
 

9. ACCEPTANCE OF BIDS/PROPOSALS: Unless otherwise 
specified, all formal bids/proposals submitted shall be valid for a 
minimum period of ninety (90) calendar days following the date 
established for acceptance.  At the end of the ninety (90) calendar 
days the bid/proposal may be withdrawn at the written request of 
the Bidder/Offeror.  If the proposal is not withdrawn at that time it 
remains in effect until an award is made or the solicitation is 
canceled. 

 
10. PRICING: 
 
 a. Bidder warrants by virtue of bidding that prices, terms, and 

conditions quoted in his bid will be firm for acceptance for a 
period of ninety (90) days from the date of bid opening 
unless otherwise stated by the County or Bidder.   

 
b. Prices should be stated in units of quantity as specified in 

the bid form.   
 

c. Life cycle cost analysis may be considered when 
determining the lowest responsive and responsible bid.  This 
analysis may consider, in addition to purchase price, any 
proposed upward or downward escalator clauses proposed 
for the initial contract term and any potential renewal terms; 
operating and related costs over the life of the item including 
maintenance, down time, energy costs, salvage value, etc.  

 
d. Bid prices shall be for complete installation ready for the 

County’s use and shall include all applicable freight and 
installation charges; extra charges will not be allowed. 

 
 e. When an annual contract is not requested by the County, 

and the bid is for products or services to be delivered on a 
one-time only or staggered basis, only firm pricing shall be 
given consideration.  General terms such as "price in effect 
at time of delivery" shall not be considered for award. 

 
 
11.   CONDITIONAL BIDS: Conditional bids are subject to rejection in 

whole or in part if the price, quality, quantity, delivery, necessary 
assurances, performance of the contract and other factors 
deemed important to the solicitation will be affected. 

 
12. OPENING: At the time fixed for the opening of responses to a bid, 

all bids will be opened and the names of the bidders and the 
amount bid shall be read aloud and made readily available to the 
public.   

 
If a public opening of a Request for Proposals is held, only the 
names of the offerors will be read publicly.   

 
13. RESPONSE TO SOLICITATIONS: In the event a vendor cannot 

submit a bid on a solicitation, the vendor is requested to return the 
solicitation cover sheet with an explanation as to why the vendor 
is unable to bid on these requirements.  Because of the large 
number of firms listed on the County’s Bidders List, it may be 
necessary to delete from this list the names of those persons, 
firms or corporations who fail to respond after having been invited 
to bid for three (3) successive solicitations.  Such deletion will be 
made only after formal notification of the intent to remove the firm 
from the County’s Bidder’s List. 

 
14. BIDDER INTERESTED IN MORE THAN ONE BID: If more than 

one bid is offered by any one party, either directly or by or in the 

name of his or her clerk, partner, or other persons, all such bids 
may be rejected.  A party who has quoted prices on work, 
materials, or supplies to a bidder is not thereby disqualified from 
quoting prices to other bidders or firms submitting a bid directly for 
the work, materials or supplies. 

 
15. TAX EXEMPTION: The County is exempt from the payment of 

any federal excise or any Virginia sales tax.  The price bid must 
be net, exclusive of taxes. Tax exemption certificates will be 
furnished if requested by the Bidder/Offeror.  

 
16. DEBARMENT STATUS: By submitting their bids/proposals, 

Bidders/Offerors certify that they are not currently debarred by 
James City County, the Commonwealth of Virginia, the Federal 
Government, any local government or government 
agency/entity/authority from submitting bids or proposals on 
contracts for the type of goods and/or services covered by this 
solicitation, nor are they an agent of any person or entity that is 
currently so debarred.  

 
17. ETHICS IN PUBLIC CONTRACTING: The provisions contained 

in Sections 2.2-4367 through 2.2-4377, Code of Virginia, as 
amended, shall be applicable to all contracts solicited or entered 
into by James City County.  By submitting their bids/proposals, all 
Bidders/Offerors certify that their bids/proposals are made without 
collusion or fraud and that they have not offered or received any 
kickbacks or inducements from any other Bidder, Offeror, 
supplier, manufacturer or subcontractor in connection with their 
bid/proposal, and that they have not conferred on any public 
employee having official responsibility for this procurement 
transaction any payment, loan, subscription, advance, deposit of 
money, services or anything of more than nominal value, present 
or promised, unless consideration of substantially equal or greater 
value was exchanged. 

 
 The Bidder/Offeror certifies that to the best of his knowledge, no 

employee of the County, nor any member thereof, nor any public 
agency or official impacted by the solicitation or resulting contract 
has any pecuniary interest in the business of the Bidder/Offeror, 
and that no person associated with the Bidder/Offeror has any 
interest that would conflict in any manner with the performance of 
the contract resulting from this solicitation. 

 
18. PERFORMANCE BOND:  When requested in the bid, the County 

shall require the successful bidder to furnish a performance bond 
and labor and material payment bond with surety satisfactory to 
the County Attorney in the amount of the contract price at a time 
of or prior to execution of the contract.   

 
19. NO CONTACT POLICY: No Bidder/Offeror shall initiate or 

otherwise have contact related to the solicitation with any County 
employee, other than the Purchasing Office, after the date and 
time established for receipt of bids/proposals.  Any contact 
initiated by a Bidder/Offeror with any County representative, other 
than the Purchasing Office, concerning this solicitation is 
prohibited and may cause the disqualification of the 
Bidder/Offeror from this procurement process. 

 
20. LICENSES, PERMITS, AND FEES:  All bids submitted shall have 

included a list of any business and professional licenses, permits, 
or fees required by James City County or the Commonwealth of 
Virginia. 

 
SPECIFICATIONS 

 
21. BRAND NAME OR EQUAL ITEMS: Unless otherwise provided in 

the solicitation, the name of a certain brand, make or 
manufacturer does not restrict bidders to the specific brand, make 
or manufacturer named; it conveys the general style, type, 
character, and quality of the article desired, and any article which 
the County in its sole discretion determines to be the equal of that 
specified, considering quality, workmanship, economy of 
operation, and suitability for the purpose intended, shall be 
accepted. The Bidder is responsible to clearly and specifically 
indicate the product being offered and to provide sufficient 
descriptive literature, catalog cuts and technical detail to enable 
James City County to determine if the product offered meets the 
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requirements of the solicitation.  This is required even if offering 
the exact brand, make or manufacturer specified.  Normally in 
competitive sealed bidding, only the information furnished with the 
bid will be considered in the evaluation.  Failure to furnish 
adequate data to enable James City County to determine if the 
product offered meets the requirements of the solicitation may 
result the bid being declared non-responsive.  Unless the Bidder 
clearly indicates in its bid/proposal that the product offered is 
"equal" product, such bid/proposal will be considered to offer the 
brand name product referenced in the solicitation. 
 

22. FORMAL SPECIFICATIONS: When a solicitation contains a 
specification which states no substitutes, no deviation therefrom 
will be permitted and the bidder will be required to furnish articles 
in conformity with that specification. 

 
23. OMISSIONS & DISCREPANCIES: Any items or parts of any 

equipment listed in this solicitation which are not fully described or 
are omitted from such specification, and which are clearly 
necessary for the completion of such equipment and its 
appurtenances, shall be considered a part of such equipment 
although not directly specified or called for in the specifications. 

 
The Bidder/Offeror shall abide by and comply with the true intent 
of the specifications and not take advantage of any unintentional 
error or omission, but shall fully complete every part as the true 
intent and meaning of the specifications and drawings.  Whenever 
the mention is made of any articles, material or workmanship to 
be in accordance with laws, ordinances, building codes, 
underwriter’s codes, A.S.T.M. regulations or similar expressions, 
the requirements of these laws, ordinances., etc., shall be 
construed as to the minimum requirements of these 
specifications. 

 
24. EQUIPMENT STANDARDS.   Any equipment delivered shall be 

standard new equipment, latest model, the best quality, and the 
highest grade work, except as otherwise specifically stated in bid.  
Any part of nominal appurtenances which are usually provided in 
the manufacturer’s stock model shall be furnished. 

 
25. ANNUAL CONTRACT USAGE REQUIREMENTS:  Whenever a 

bid is sought seeking a source of supply for an annual contract for 
products or services, the quantities or usage shown are estimates 
only.  No guarantee or warranty is given or implied by James City 
County as to the total amount that may not be purchased from 
any resulting contracts.  These quantities are for Bidder's 
information only and will be used for tabulation and presentation 
of bid. 
 

AWARD 
 
26. AWARD OR REJECTION OF BIDS: The Purchasing Director 

shall award the contract to the lowest responsive and responsible 
bidder complying with all provisions of the IFB, provided the bid 
price is reasonable and it is in the best interest of the County to 
accept it.  Awards made in response to a RFP will be made to the 
highest qualified offeror whose proposal is determined, in writing, 
to be the most advantageous to the County taking into 
consideration the evaluation factors set forth in the RFP.  The 
Purchasing Director reserves the right to award a contract by 
individual items, in the aggregate, or in combination thereof, or to 
reject any or all bids/proposals and to waive any informality in 
bids/proposals received whenever such rejection or waiver is in 
the best interest of the County.  Award may be made to as many 
bidders/offerors as deemed necessary to fulfill the anticipated 
requirements of James City County.  The Purchasing Director 
reserves the right to negotiate with the lowest responsive, 
responsible bidder should bids exceed available funds.  The 
Purchasing Director shall reject the bid if the bidder is deemed to 
be a non-responsible or non-responsive bidder. 
 

27. QUALIFICATIONS OF BIDDERS OR OFFERORS: James City 
County may make such reasonable investigations as deemed 
proper and necessary to determine the ability of the 
Bidder/Offeror to perform the work/furnish the item(s) and the 
Bidder/Offeror shall furnish to James City County all such 
information and data for this purpose as may be requested.  

James City County reserves the right to inspect Bidder's/Offeror’s 
physical facilities prior to award to satisfy questions regarding the 
Bidder's/Offeror’s capabilities.  James City County further 
reserves the right to reject any bid or proposal if the evidence 
submitted by or investigations of, such Bidder/Offeror fails to 
satisfy James City County that such Bidder/Offeror is properly 
qualified to carry out the obligations of the contract and to 
complete the work/furnish the item(s) contemplated therein. 

 
28. TIE BIDS: In the case of a tie bid, the County may give 

preference to goods, services and construction produced in the 
County or provided by persons, firms or corporations having 
principal places of business in the County.  If such choice is not 
available, preference shall then be given to goods and services 
produced in the Commonwealth pursuant to Code of Virginia § 
2.2-4324.  If no County or Commonwealth choice is available, the 
tie shall be decided by lot.   

 
29. FACTORS OTHER THAN PRICE IN AWARD DECISION:  The 

following factors, in addition to price (as they apply), shall be a 
consideration in the award decision: 

 
 a. The quality of performance/workmanship of previous 

contracts, services or products, or references which attest to 
other specific experiences;  

 
 b. The timely completion of previous contracts or services or 

the timely delivery of past orders; or references which attest 
to other specific experiences; 

 
 c. The sufficiency of financial resources and its impact on 

ability of the bidder to perform the contract or provide the 
services;  

 
 d. The County reserves the right to conduct on-site inspections 

of any bidder's facilities prior to award.  The results of said 
inspection will be considered by the County in determining 
bidder's capabilities of successfully administering to this 
contract; 

 
 e. The ability and availability of the bidder to provide both 

quality and timely maintenance, service, and/or parts; 
 
 f. The resale value, life cycle costing, and value analysis of a 

product; 
 
 g. The availability and capability of local and regional vendor 

support as it affects the quantity, quality, and timeliness of 
the work or products required;  

 
 h. Delivery of a product and timely completion of a project as 

stated by vendor in bid;  
 
 i. Substantial compliance or noncompliance with specifications 

set forth in bid as determined by the County; 
 
 j. Product or parts inventory capability as it relates to a 

particular bid; and 
 
 k. Results of product testing. 
 

CONTRACT PROVISIONS 
 

30. APPLICABLE LAW AND COURTS: Any contract resulting from 
this solicitation shall be governed in any respects by the laws of 
Virginia, and any litigation with respect thereto shall be brought in 
the Circuit Court or General District Court of James City County, 
Virginia.  The Contractor shall comply with applicable federal, 
state and local laws and regulations. 

 
31. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By 

submitting their bids, the bidders certify that they do not and will 
not during the performance of this contract employ illegal alien 
workers or otherwise violate the provisions of the federal 
Immigration Reform and Control Act of 1986, as amended. 
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32. OBLIGATIONS OF COUNTY AND CONTRACTOR:           
County: The County shall furnish to the contractor all available 
information as listed in the solicitation that may be useful for the 
contract work.  The County shall assist the contractor in obtaining 
access to enter upon public and private property as required to 
perform the contract work. The County shall designate a 
representative who shall serve as the principal contact and give 
direction to the contractor throughout the duration of the contract.  
Contractor: The contractor represents that he has, or shall secure 
at his expense, all personnel, including subcontractors, required 
to perform and complete the Scope of Work. 

 
33. CONFIDENTIALITY AND OWNERSHIP OF DATA: Any reports, 

information, intellectual property, data, drawings, specifications, 
estimates and summaries given to or prepared or assembled by 
the contractor under the Scope of Work of the contract, shall not 
be made available to any individual or organization by the 
contractor without prior written approval of the County.   All of 
these items shall become the property of the County upon 
payment of fees as required by the contract. 

 
34. REPORTS OF WORK: The County and the contractor shall 

schedule progress meetings at appropriate intervals throughout 
the duration of the contract.  These meetings shall provide for the 
exchange of information related to the status of the Scope of 
Work, anticipated progress and any problems that have occurred. 

 
35. ANTI-TRUST: By entering into a contract, the contractor conveys, 

sells, assigns, and transfers to James City County all rights, title 
and interest in and to all causes of the action it may now have or 
hereafter acquire under the antitrust law of the United States and 
James City County, relating to the particular goods or services 
purchased or acquired by James City County under said contract.   
Consistent and continued tie bidding could cause rejection of bids 
by the Purchasing Director and/or investigation for Anti-Trust 
violations. 

 
36. PAYMENT TERMS: Unless otherwise provided in the solicitation 

payment will be made thirty (30) days after receipt of a proper 
invoice with complete supporting documentation, or thirty (30) 
days after receipt of all goods or acceptance of work, whichever is 
the latter.  For construction projects, the County may retain five 
percent (5%) of the total amount of each partial progress payment 
to assure faithful performance of the contract by the contractor.  
The County will release all retainage upon final payment. 

 
 a. Invoices for items/services ordered, delivered/performed and 

accepted shall be submitted by the Contractor directly to the 
payment address shown on the purchase order/contract.  All 
invoices shall show the contract number, purchase order 
number, and any federal employer identification number.   

 
 b. Any payment terms requiring payment in less than 30 days 

will be regarded as requiring payment 30 days after invoice 
or delivery, whichever occurs last.  This shall not affect offers 
of discounts for payment in less than 30 days, however. 

 
 c.  The date of payment shall be deemed the date of postmark 

in all cases where payment is made by mail. 
 
37. PAYMENT TO SUBCONTRACTORS: A contractor awarded a 

contract under this solicitation is hereby obligated: 
 
 a. To pay the subcontractor(s) within seven (7) days of the 

contractor's receipt of payment from James City County for 
the proportionate share of the payment received for work 
performed by the subcontractor(s) under the contract; or 

 
 b. To notify James City County and the subcontractor(s), in 

writing, of the contractor's intention to withhold payment and 
the reason. 

 
 The contractor is obligated to pay the subcontractor(s) interest at 

the rate of one percent per month (unless otherwise provided 
under the terms of the contract) on all amounts owed by the 
contractor that remain unpaid seven (7) days following receipt of 
payment from James City County, except for amounts withheld as 

stated in b above.  The date of mailing of any payment by U.S. 
Mail is deemed to be payment to the addressee.  These 
provisions apply to each sub-tier contractor performing under the 
primary contract.  A contractor's obligation to pay an interest 
charge to a subcontractor may not by construed to be an 
obligation of James City County. 

 
38. ASSIGNMENT OF CONTRACT: A contract shall not be 

assignable by the Contractor in whole or in part without the written 
consent of the Purchasing Director. 

 
39. DEFAULT:  In case of failure to deliver goods or services in 

accordance with the contract terms and conditions, James City 
County, after due oral or written notice, may procure them from 
other sources and hold the Contractor responsible for any 
resulting additional purchase and administrative costs.  This 
remedy shall be in addition to another remedies which James City 
County may have. 

 
40. AVAILABILITY OF FUNDS:  It is understood and agreed 

between the contractor and the County herein that the County  
shall be bound hereunder only to the extent of the funds available 
or which hereafter become available for the purpose of the 
contract. 

 
41. ANTI-DISCRIMINATION:  By submitting their bids/proposals, 

Bidders/Offerors certify to James City County that they will 
conform to the provisions of the Federal Civil Rights Act of 1964, 
as amended, as well as the Virginia Fair Employment Act of 1975, 
as amended, where applicable, the Virginians With Disabilities 
Act, the Americans With Disabilities Act and the Code of Virginia 
§ 2.2-4311, as amended. If the award is made to a faith-based 
organization, the organization shall not discriminate against any 
recipient of goods, services, or disbursements made pursuant to 
the contract on the basis of the recipient’s religion, religious belief, 
refusal to participate in a religious practice, or on the basis of 
race, age, color, gender or national origin and shall be subject to 
the same rules as other organizations that contract with public 
bodies to account for the use of the funds provided; however, if 
the faith-based organization segregates public funds into separate 
accounts shall be subject to audit by the public body . (Code of 
Virginia § 2.2-4343.1.E). 

 
In every contract over $10,000 the provisions in a and b below 
apply: 

 
a. During the performance of this contract, the Contractor 

agrees as follows: 
 

 1) The Contractor will not discriminate against any 
employee or applicant for employment because of race, 
religion, color, sex, national origin, age, disability, or 
any other basis prohibited by state law relating to 
discrimination in employment, except where there is a 
bona fide occupational qualification reasonably 
necessary to the normal operation of the contractor.  
The Contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, 
notices setting forth the provisions of this 
nondiscrimination clause. 

 
 2) The Contractor, in all solicitations or advertisements for 

employees placed by or on behalf of the Contractor, will 
state that such Contractor is an equal opportunity 
employer. 

 
 3) Notices, advertisements and solicitations placed in 

accordance with federal law, rule or regulation shall be 
deemed sufficient for the purpose of meeting the 
requirements of this Section. 

 
b. The Contractor will include the provisions of a. above in 

every subcontract or purchase order over $10,000, so that 
the provisions will be binding upon each subcontractor or 
vendor. 

 


